Job description
Project officer
PILOTING COMMUNITY ENGAGEMENT IN URBAN CHARACTERISATION

(0.4 FTE approx. £24K pro rata/one year)

· To assist in the development of methodologies for community learning and participation in urban characterisation

· To develop a detailed programme of local activities related to the project, together with networking activities and a conference

· To promote the project to community partners and to the communities involved in the study

· To participate in the development of associated resources, publicity and learning materials, including online elements, and final reports

· To deliver/facilitate activities and events associated with the project

· To evaluate satisfaction rates and review project elements as appropriate
· To provide reports as requested by line management for the executive committee of the Civic Trust

The successful candidate will be a graduate with qualifications in planning, urban design, archaeology, history or a related subject. Experience of heritage interpretation will be an advantage. The post holder will have high level literacy and oracy skills, and be a confident presenter to groups of different kinds. The post is based in Cardiff but will involve travel and weekend working.
In addition, the Trust will seek evidence of relevant ICT skills. Some experience of web applications will be an advantage.

Welsh language skills are desirable but not essential.

Training will be given in relevant skills and knowledge areas.
Please send a letter of application and CV to the Trust at post[at]civictrustwales.org. Provide the contact details for two referees. If you would like to discuss the post further, please request an opportunity via e-mail.
This post is supported by a grant from the Heritage Lottery Fund.
